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Job Description
Job Title:
Women and Girls Health Co-ordinator

Hours:
35 hours per week – Fixed Term for 1 year

Salary:
£32,770 per annum including OLW + 6% pension

Responsible to: 

Volunteer Development Lead



Background

At Bexley Voluntary Service Council (BVSC), we’re passionate about strengthening the voluntary and community sector across Bexley. We are a dynamic and supportive team, focused on innovation, collaboration, and making a tangible difference in people’s lives. This is an exciting opportunity to be at the forefront of a new project aimed at tackling health inequalities for women and girls in Bexley, especially those from underrepresented communities.

The Women and Girls Health Champions Project is a partnership initiative developed to improve access to healthcare information, reduce stigma, and connect women and girls with culturally appropriate support in their communities. The Co-ordinator will play a pivotal role in shaping and delivering this project, building a network of trained volunteer Health Champions and creating a lasting impact.

We are looking for a dynamic and motivated individual to take on the day-to-day coordination of the Women and Girls Health Champions project.
Women and Girls Health Champions are volunteers who support and encourage women and girls to find and access healthcare information relating to menstrual care, pregnancy, menopause, and other health concerns affecting women throughout their lives.

As the project continues to evolve, there will be an increased focus on placing Health Champions in local healthcare and community settings across the borough. Champions will also attend community events to promote the project and raise awareness of women’s health issues.

This is an exciting opportunity to be at the centre of a dynamic and innovative partnership project, working closely with statutory and voluntary sector partners.

If you are passionate about women’s health, community development, and supporting volunteering in Bexley, we would love to hear from you.



Key Duties and Responsibilities

· Co-ordinate the delivery and development of the Women and Girls Health Champions Project.

· Recruit, train, and support at least 10 volunteer Health Champions from diverse backgrounds and age groups.

· Organise and manage drop-in health information hubs across community centres, libraries, and GP surgeries in Bexley.

· Plan and facilitate online and in-person health information events featuring healthcare professionals and community leaders.

· Develop and distribute culturally relevant health resources on topics such as menstrual health, menopause, maternal health, and sexual health.

· Establish and maintain a peer support network for volunteers, offering ongoing training and supervision.

· Work closely with public health teams, healthcare providers, and local organisations to ensure a joined-up approach.

· Administer and monitor a small microgrants programme (£10k total), supporting local charities and community groups to deliver women’s health initiatives.

· Build and maintain strong partnerships with voluntary, community, and statutory organisations across Bexley.

· Monitor and evaluate the impact of the project, collecting both qualitative and quantitative data, including demographics, case studies, feedback surveys and focus groups.

· Champion inclusivity and accessibility in all project activities and materials.

· Ensure safeguarding responsibilities are met, including reporting concerns in line with BVSC’s policies.

· Represent BVSC and the project at borough-wide, London-wide, and national forums as needed.

· Support the creation of a long-term Women and Girls Health Network to sustain the impact of the project.



Equity, Diversity & Inclusion

· Ensure all volunteering opportunities are accessible and inclusive, particularly for individuals from underrepresented communities.

· Develop strategies to remove barriers to volunteering and accessing health care advice evaluate the effectiveness of these approaches.

· Promote DEI values across all aspects of the programme and BVSC's broader mission.



General Responsibilities

· Attend staff meetings, supervision, and relevant training.

· Work flexibly, including occasional evening and weekend events.

· Comply with BVSC policies and procedures, including safeguarding, GDPR, and equality and diversity.

· Carry out other duties in line with the responsibilities of the role.

· Support all events, activities and administration processes to ensure a high functioning Volunteer Centre
These are the normal duties which are required of the position; however, we do require that all staff be flexible and may be required to perform other duties to ensure the efficient running of services.  



Location

The post is based at the BVSC office at The Engine House, 2 Veridion Way, Erith, DA18 4AL, with regular travel to community venues across the borough.



To Apply

Please send your CV and Cover Letter to admin@bvsc.co.uk by 9am on Monday 2nd June
Interviews will be held on Monday 16th June.

If you have any questions or would like an informal chat about the role, please contact Louise Partridge at Louise@bvsc.co.uk 

Person Specification
Job Title: Women and Girls Health Co-ordinator

	Essential Criteria
	Desirable Criteria

	Experience
	

	Experience of project coordination, ideally within the health, community or voluntary sector
	Experience working with women and girls from underrepresented or marginalised communities

	Experience recruiting, training, or supporting volunteers
	Experience developing or delivering health-based or wellbeing-focused programmes

	Experience of partnership working and relationship building with diverse stakeholders
	Experience managing small budgets or administering microgrants

	Experience collecting and reporting on data, including participant feedback and demographic information
	

	Experience delivering and facilitating events (in-person and online) including workshops or training
	

	Knowledge and understanding
	

	Understanding of the barriers to healthcare access for women and girls, particularly in underrepresented communities
	Knowledge of local health systems and structures (e.g. NHS, Public Health, local authority)

	Awareness of safeguarding, data protection (GDPR), and equality, diversity, and inclusion best practices
	Understanding of period poverty and approaches to tackling stigma in health education

	An understanding of best practice volunteering policies and procedures.
	Awareness of local voluntary and community sector services in Bexley.

	Skills and Abilities
	

	Excellent communication and interpersonal skills, with the ability to work with people from a range of backgrounds
	Ability to advocate and influence across different sectors and levels of seniority

	Strong organisational skills with the ability to manage multiple tasks and priorities
	Proficient in using digital platforms to support communications, engagement, and monitoring 

	Confident in public speaking and facilitating discussions
	

	Ability to work independently and as part of a team
	

	Good IT skills including use of Microsoft Office and basic data collection tools
	


	Other Requirements

	Commitment to BVSC’s values and supporting community-led initiatives
	

	Ability to work occasional evenings or weekends with notice
	

	Willingness to travel across the borough of Bexley as required with access to own transport (car or bicycle) 

A relevant qualification in community development, public health, or similar field
	


This position will be subject to satisfactory references and DBS check. 

info@bvsc.co.uk
01322 524 682
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