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BEXLEY VOLUNTARY SERVICE COUNCIL

Admin & Single Point of Contact Triage Officer
Salary: £29,303.00 + 6% pension contribution 
BVSC are seeking an Admin and Single Point of Contact Triage officer, who is organised, proactive and passionate about supporting Bexley residents. In this role, you will be responsible for managing our phone line, triaging referrals and providing advice and information to residents and the wider consortium team. 

Based at Engine House, Erith, with some travel across Bexley. 
Closing date for applications is 5pm Monday 25th August 2025 
Interviews are likely to be held on Tuesday 2nd September 2025
Please send your CV and a covering letter, outlining how you fit the criteria and why you would like the position, to humanresources@bvsc.co.uk 
Don’t meet every single requirement?  At BVSC we are dedicated to building a diverse, inclusive and authentic workplace, so if you’re excited about this role but your past experience doesn’t align perfectly with every qualification in the job description, we encourage you to apply anyway. 
You may be just the right candidate!
BVSC, Engine House, 2 Veridion Way, Erith DA18 4AL
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