Deepdene Seniors Learning  Skills Club
Application Form
Job Title : Administrative & Premises Assistant 

Fixed Term Contract - Sessional Worker – Self-employed
	1. PERSONAL DETAILS ( Please use capital letters)


	Title:
Name: 

Address:

Postcode:

Date  of Birth:


	Home Telephone No:

Daytime Contact No:

National Insurance No:
Email:




	2. CURRENT  EMPLOYMENT / WORK EXPERIENCE


	Start Date
	Employer Name & Address
	Job Title & Salary
	Reasons for Leaving

	
	
	
	


	3. EDUCATION, TRAINING AND DEVELOPMENT


	College, University, or Training Establishment Attended
	Qualifications or course details
	Date

	
	
	


	4. PERSONAL STATEMENT


	Please provide details of your experience including unpaid work and outside interest that are relevant to the job.




	5. CRIMINAL CONVICTIONS


As we are a club for seniors we would require you to disclose information which may be relevant concerning appropriateness to work with vulnerable adults. The questions asked are specifically in relation to this requirement. Declaration of such information will not necessarily bar you from undertaking the role of volunteer. In the event that further information is required, this will only be sought with your prior consent. Therefore, you will be required to provide the details of a referee who has known you for at least the past five years.

1.  Have you ever been convicted (including convictions which are “spent”)?  Yes  /  No

2. Are you subject to any current criminal investigations or pending prosecutions? 

                                                                                                                           Yes /  No

3. Are you currently or have you ever been the subject of an investigation under Safeguarding Adults procedure?                                                 

Yes / No

If Yes, please give details.
If I am subsequently convicted of any criminal offence or become subject to investigation regarding safeguarding concerns or conduct issue, I will immediately declare this to the Chair of the Club.

	6. REFERENCES – One must be your current or most recent employer and one who has known you for at least the past 5 years


	Name:

Address:

Email:

Telephone No:

Relationship to Applicant:
	Name:

Address:

Email:

Telephone No:

Relationship to Applicant:


	7. DECLARATION


I certify that the information on this application form is accurate and true. 
Signed ________________________

Date:______________________

