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BELVEDERE COMMUNITY FORUM

STAFF APPLICATION FORM

Please complete this form in Block Capitals (continue on a separate sheet if necessary)
Post applied for: BOOKINGS and FINANCE ASSISTANT
Closing Date: 12/8/18
Section 1 Personal Details

Mr/Mrs/Ms/Miss   (delete as applicable)            
FULL NAME:

Address including postcode:
Previous address (if less than 5 years at current address):
Telephone No.  Home:                                      Work:                                        Mobile:
Email address:
Date of Birth:                                                     National Insurance Number:  
Have you had an enhanced DBS check in the last 3 years?  Yes/No (delete as applicable)

If Yes, please state date and number:
Do you have any warnings, offences, convictions, cautions, bindovers or any court cases pending? If Yes please give details and relevant date(s).
Are there any restrictions on you taking up employment in the UK?   YES/NO
If YES, please give details:
If selected, when can you start? : 

Are you related to any person who is involved in a paid or unpaid capacity for Belvedere Community Forum or Community Centre?        YES/NO   (Delete as applicable)
If YES, please give details:
If offered this position, do you intend working in any other capacity?     

YES/NO   (Delete as applicable)

If YES, please give details:
SECTION 2 EDUCATION :
	SUBJECTS
	QUALIFICATIONS gained e.g. GCSE, ‘A’ Level, Highers, NVQ, Degree etc
	Grade
	Date Passed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Job Related Qualifications/Specialised Training:

	Course Title and Qualification achieved


	Grade
	Date Passed

	
	
	

	
	
	

	
	
	


Current membership of professional bodies

Please note any professional bodies you are a member of or registered with:
SECTION 3: EMPLOYMENT HISTORY:
Previous Employment (most recent employer first).  Please also include dates/details of any periods of unemployment. 
1) Name of Employer:
   Address including postcode:
   Position held :                                                            Salary/Hourly rate: 
   Reason for leaving :
   Summary of duties :
2) Name of Employer :
   Address including postcode:
   Position held :                                                                Salary/Hourly rate: 

   Reason for leaving:
   Summary of duties :
3) Name of Employer:
   Address including postcode:
   Position held:                                                               Salary/Hourly rate:
   Reason for leaving:
   Summary of duties:
Please continue on separate sheet if necessary.
SECTION 4 PERSONAL STATEMENT: 

Please use this section to explain in detail why you are applying for the post, together with details of any involvement in voluntary/unpaid activities or relevant training/experience not already mentioned and what skills you will be bringing to the organisation.      (Continue on a separate sheet if necessary)

Other interests and activities:
SECTION 5 REFERENCES:
Please provide the names and addresses of two referees who must not be related to you or a member of your household.  One must be your current or most recent employer.  We will only contact your referees if we make you a conditional offer. 
Please seek permission prior to submitting referee’s details and confirm their full address
	Referee 1

Length of time you have known this person and in what capacity?


	Referee 2

Length of time you have known this person and in what capacity?



	Name:

Address and postcode:

Email:

Telephone no:  


	Name:

Address and postcode:
Email:

Telephone no:  




SECTION 6  DECLARATION:
I declare that to the best of my knowledge and belief, all statements contained in this form are correct.  I understand that should I make a deliberate misrepresentation any employment offered to me may be terminated.  In submitting this information I agree that my application details may be held securely by Belvedere Community Forum.

NAME (Please print in Block Capitals) …………………………………………………………

Signed…………………………………………………

Date: ……………………………..
Bookings and Finance Assistant: July 2018

