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Re-Instate Role Description

	Service
	Re-Instate Community Hub – Living Well 

	Job Title
	Living Well Co-Ordinator 


	Hours and salary
	17.5 hours/week
Salary £10,170/annum

	Base
	Community Hub

	Reports to
	Community Hub Manager

	Purpose of Job
	Re-Instate is a charity working to improve employment opportunities, quality of life and well-being for disadvantaged people in the London Borough of Bexley including people experiencing mental ill-health, people with learning disabilities and young people. 

A key part of this is the Living Well project, offering a range of practical activities and learning for people with learning disabilities around the New Economics Foundation’s Five Ways to Well-being.
The post holder will:
· Co-ordinate and manage a variety of sessions within the Living Well project.
· Help plan and prepare food and drink for visitors to the hub and members of Living Well. 
· Assist with the smooth running of activities at the hub.
· Work with the team to develop the Living Well timetable. 
· Record all activities to map an individual’s progress through Living Well.
· Work with Living Well members to create a personal development plan.
The post-holder will need experience of creating and running group activities, being happy to get involved in a variety of tasks. They will have some experience of working with adults with learning disabilities as well as good administrative and IT skills. 



This post is subject to a DBS check at an enhanced level. Amendments: This description accurately reflects the present position; it may be amended and reviewed.  Any change will be made following a proper period of consultation.

For further information please contact: zsinclaire@re-instate.co.uk
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