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Job Description

Post:
Development & Funding Officer
Responsible to:
CEO
Salary:
£35,804
Hours:
35 hours (4 days pw or shorter days considered)
Contract:
2 years (may be extended dependant on funding) 
Probationary period:
6 months
Purpose of Job

BVSC is the Council for Voluntary Services and Volunteer Centre covering the London Borough of Bexley. We offer support to Bexley’s voluntary and community organisations, from strategic representation to advice and guidance, to supporting and empowering the voice of the sector.  This is an exciting time to join BVSC!
You will be responsible for providing a wide range of organisational development support service and activities to assist VCS (Voluntary and Community Sector) organisations to develop, thrive and remain sustainable. 

You will work closely with the VCS within Bexley to ensure services are accessible, connected, consistent and to a high standard. Development work strives to build the capacity and capabilities of local groups, provide partnership/networking opportunities that enable them to carry out their own objectives effectively and offer high quality services.
You will work flexibly and nimbly to provide consistent and seamless support to organisations.  You will support across the whole spectrum of charity development, but in particular focus on EDI (Equality Diversity and Inclusion), governance, funding, safeguarding and developing a holistic training package in a variety of formats suitable for all members of the voluntary and community sector.
Summary of main duties
1. To work with the CEO to produce an annual plan of organisational support to the sector that is structured, transformational and focused on leadership, governance, funding and quality of services.  
2. Develop and deliver evidence-based support to local VCS organisations to identify their key issues and needs for support and development, offering both in house training and bringing in specialist knowledge where needed.
3. Gather insights into the changing needs of local small and medium sized organisations.
4. Work with a wide range of delivery partners and other key stakeholders to maximise the use of community resources and ensure opportunities are maximised.
5. Build and promote positive working relationships between VCS groups and organisations, statutory partners, commissioners and funders. 
6. Encourage and support groups to seek funding from a range of sources including contracts and grants, and provide both training and one-to-one support to complete high-quality funding applications.  
7. Support grant funded groups to become ‘commission-ready’.

8. Support sector organisations to form consortiums and partnerships to create bids and proposals that address local priorities.

9. Support the production of high quality internal funding bids which help BVSC achieve its aims.

10. Use our database to keep well maintained records of support given, funding achieved as a result of our support, case studies and outcomes, compiling summary reports for monitoring and development purposes.
11. Undertake community and outreach work – particularly to parts of the borough where the VCS voice is less heard
12. Seek to support groups/individuals that experience disadvantage and/or discrimination, and address barriers to participation in training and support opportunities  

13. Actively contribute to the priorities of BVSC and activities to further develop the work of VCSE sector in Bexley.  
Person Specification

Candidates will be required to demonstrate how they meet the following skills and experience in their supporting statement 
	SKILLS, KNOWLEDGE AND EXPERIENCE


	Excellent interpersonal skills: 

· friendly, patient and approachable communicator and networker who can motivate groups to develop their potential 
· excellent written and verbal communications skills with proven success in influencing and negotiating at all levels

· initiative to plan and organise your own workload
· be curious about all BVSC services and how they fit together as a CVS


	Finance: 

· evidence of successfully setting and managing budgets, 

· evidence of delivering outcomes within the resources available
· understanding of full cost recovery in funding applications 



	Development experience:

· capacity building for small and medium sized organisations
· providing training or identifying specialist trainers

· understanding of the benefits and challenges of collaborative working
· building relationships with a range of groups with differing cultures

· understanding of the challenging factors that most affect VCS sector 
· supporting organisations to write high quality funding applications



	Experience and knowledge: 

· previous experience of the voluntary or community sector
· comprehensive understanding of voluntary sector governance and voluntary sector specific issues 

· the process of applying for funding including grant-writing, collecting evidence of need, creating case studies, monitoring and evaluation
· EDI policies and practice and how they can be implemented
· working with ‘seldom heard’ and ethnic minority organisations
· a good understanding of use of policies and procedures in good governance eg risk management, skills audit, safeguarding, GDPR
· managing grant funded projects

· how charities can use marketing and comms to raise profile
· enabling groups to maximise their potential through their website
· day to day operational activities of both small and large VCS groups

· experience of local partnership working and collaborations
· sound understanding of electronic forms of communication & social media

· knowledge of Microsoft 365 package and CRM database


	Specialist knowledge in some of the following areas: (desirable not essential)
· Community Development

· Children and young people’s services and structures

· Adult social care services and structures

· Safeguarding

· EDI
· Governance

	Other: 

· very occasional evening and weekend work

· ability to travel throughout Bexley and London

· must have access to a car/motorbike/cycle to enable regular travel throughout the whole borough – public transport is not the quickest way to get around Bexley!



Please submit your application form and monitoring form by 9am on Monday 19th December to info@bvsc.co.uk  
We encourage you to apply early, as applications will be reviewed as soon as they are received, and we reserve the right to close the advert sooner subject to finding a suitable candidate.  
PLEASE NOTE: PREVIOUS APPLICANTS NEED NOT APPLY

If you have not heard from us by 23rd December, please assume your application was not successful, we are unable to provide feedback on applications which are not shortlisted. 

If you would like an informal chat, please contact our HR & Governance Manger, Carol Penny, cpenny@bvsc.co.uk or 01322 524 862 option 4
